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Learning Objectives

• Understand the importance of completing and maintaining registrations on SAM.gov 
and Grants.gov for federal funding eligibility.

• Learn the step-by-step process to obtain a Unique Entity Identifier and complete 
SAM.gov registration.

• Identify common pitfalls and challenges in federal grant registrations and how to avoid 
them.

• Explore how proper pre-registration improves compliance, enhances funder trust, and 
sets the foundation for successful grant submissions.
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Why Registration Matters
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● Essential for accessing federal grant opportunities
● Streamlines the application process for future funding
● Demonstrates organizational readiness to funders
● Required for compliance with federal regulations



Understanding SAM.gov

• The System for Award Management (SAM.gov) is the central registration system for 
federal grants

• Free to register, but requires annual renewal
• Registration process can take 7-10 business days
• Required for all federal funding applicants
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The Unique Entity Identifier (UEI)

• UEI Replaced the Data Universal Numbering System (DUNS) number as the primary ID 
for federal grants

• 12-character alphanumeric identifier assigned during SAM.gov registration
• UEI never expires, but SAM.gov registration must be renewed annually
• Required for all federal grant applications, and increasingly for state funding as well 
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SAM.gov Registration Process

• Obtain an Employer Identification Number (EIN) from the IRS
• Gather required organizational information (legal name, address, financial data)
• Designate an E-Business Point of Contact (E-Biz POC)
• Provide electronic funds transfer (EFT) information for payments
• Submit and wait for confirmation

6



DUNS vs. UEI: What’s the Difference?
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● DUNS Number: Former identifier used by 
federal agencies (phased out in 2022)

● UEI is automatically assigned during 
SAM.gov registration

● Key Difference: DUNS was managed by a 
private company (Dun & Bradstreet); UEI 
is government-issued

● Important: Verify your UEI is correct in 
all systems



Key Tips & Common Pitfalls 

• Start Early
• Factor in potential delays (7–10 days or more)
• Registration or annual renewal issues can jeopardize grant deadlines

• Annual Renewal is Mandatory
• Keep track of renewal dates to avoid an inactive status
• Inactive status means you cannot apply for or receive federal funds

• Consistency is Crucial
• Use the same organization name and email across SAM.gov, Grants.gov, and other registrations
• Mismatched information can delay or prevent grant applications

• Assign Roles Clearly
• Identify who will be the Authorized Organization Representative (AOR) for Grants.gov
• The E-Biz POC in SAM.gov can control user permissions and updates

• Keep Documentation Handy
• Maintain copies of confirmations, UEI, and renewal reminders
• Ensure that team members handling grants each understand their responsibilities
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Reflection Slide #1 – Scavenger Hunt
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● Visit SAM.gov and identify key 
sections related to:
○ Entity registration process
○ Annual renewal information

● UEI details
○ Discussion Questions:

■ What challenges did you face 
navigating SAM.gov?

■ What key information did you 
find most surprising?



Grants.gov Registration & Beyond
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● After SAM.gov, register on Grants.gov to 
apply for federal grants

● Grants.gov is the main submission portal for 
federal opportunities

● Ensure your Grants.gov profile matches your 
SAM.gov registration

● Additional state-level registrations may be 
required for fundraising



How to Search on Grants.gov
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● Basic Search
○ Go to the Search Grants tab
○ Enter keywords, Opportunity Number, or CFDA number
○ Click Search to view results

● Advanced Search
○ Refine results using filters (status, category, agency, etc.)
○ Use Search Tips (top right of the page) to enhance results

● Save Your Searches
○ After finding a good set of results, click Save Search
○ Name and confirm your search to get email updates on new opportunities

● Additional Search Methods
○ Quick Search: Top-right bar on any page for fast keyword lookups
○ Specific Opportunity: Use the Search for Opportunity Package to enter an exact Funding Opportunity Number

● Sort & Export
○ Click column headers to sort results
○ Use Export Detailed Data (CSV) for deeper analysis
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Common Registration Challenges

16

● Delays due to incomplete or incorrect information
● Forgetting annual renewal deadlines
● Issues with electronic funds transfer (EFT) setup
● Misalignment between SAM.gov and Grants.gov 

profiles
● State-specific registration nuances for fundraising



Making the Case to Funders
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● A completed SAM.gov registration signals organizational readiness
● Demonstrates compliance with federal funding requirements
● Builds credibility with both federal and private funders
● Shows commitment to maintaining up-to-date registrations and certifications



Reflection Slide #2 – Discussion
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● Prompt: Why is the pre-registration process crucial for long-term grant success?
● Consider:

○ The impact of missed deadlines on funding opportunities
○ How proper registration can streamline future applications
○ The importance of maintaining compliance across multiple funding sources



● SAM.gov registration and the UEI are mandatory for all federal grant applicants and must 
be kept current

● Inaccurate or inconsistent information across federal systems can delay or disqualify your 
application

● Designating clear internal roles and tracking deadlines is essential for maintaining 
compliance and readiness

● A proactive approach to registration and documentation builds funder confidence and 
improves long-term grant competitiveness

Key Takeaways & Next Steps
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